Howick Little Theatre

	      TASK LIST
	A


	Function:
DIRECTOR 
   


Howick Little Theatre

	      TASK LIST
	A


	Function:
DIRECTOR  (continued)
   



RESPONSIBLE TO



Management Committee

ROLE
1. To develop a personally valid interpretation of the author's script.

2. To communicate this concept to the cast and crew.

3. To co-ordinate all elements of the production so that it is ready for public performance by opening night.

DUTIES
1. Abide by the terms of the letter of appointment.

2. Adhere to HLT’s relevant policy and procedure as published in the Director’s Manual.

3. Motivate all members of the production team.

4. Maintain an overview of the progress of the whole production effort towards its final concept including set builds.
5. Decide no later than November the previous year which seating configuration you plan to use for your play.

6. Establish the appointment of a set foreman early on.

7. Ensure that there is adequate discussion before your set build starts between yourself, your set designer and the build team so there is an understanding of how HLT builds sets (eg, the size of rosrra, flats, curtains, etc), our limitations and our construction stock.
8. Attend the first two set-building sessions with the set designer.
LETTER OF APPOINTMENT

The Artistic Advisor sends to each Director a letter of appointment in duplicate. One copy is retained by the Director and the second signed copy is returned to the HLT Office signifying acceptance and agreement to the terms contained in the letter.

The contents of the letter may vary according to the Director’s familiarity with current HLT policies and procedures.
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